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Land of Enchantment, Inc.                                           
Real Estate & Property Management 

 
Management Packet Summary 

 
In order to make this a smooth process, please make sure you have read through the management packet and let us know if you have 

any questions.  It is very important that all of the forms are filled out completely to avoid delays.  We consider the property as 
“Accepted” once we have all of the required documents completed, the keys and the required fees submitted to our office. This page 
can be used as a reference so you can find what you are looking for. 
 

Page 2-3. .Broker Duties 
Page 4-6  Lead Based Paint Disclosure 
Page 7.        Letter from the Broker. 
Page 8.         Utilities, HOA documents needed and Keys 

Page 9-15.   Property Management Contract 
Page 16.       Advertising Authorization Form 
Page 17-18.       Cleaning Guidelines 
Page 19.  Rental Criteria 

Page 20-21.      Landlord Standby Form for Electric Service 
Page 22-24.       Landlord Standby Form for Gas Service 
Page 25-26 Property Worksheet  
Page 27  PNM 2nd Party Authorization 

Please note:  The property  must  be READY for immediate  occupancy  when you turn it  over to us.  
Thi s includes  al l  of  the  cleaning,  paint ing,  maintenance and yard work has been completed.   If  you 
need help  with f inding vendors,  please le t  us  know.   

 

 

  

 
 

PLEASE RETURN ALL PAGES - KEEP A COPY FOR YOUR RECORD 
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REALTORS® ASSOCIATIO( OF (EW MEXICO 

BROKER DUTIES 
EQUAL HOUSING         REALTOR® 
OPPORTUNITY 
 

Every licensed New Mexico real estate Broker is obligated to disclose Broker Duties. Please acknowledge receipt of this 

information by signing or initialing at the bottom of this page. Disclosure: The following brokerage relationships are available in 
the State of New Mexico: (1) transaction broker, (2) exclusive agency, and (3) dual agency (see RANM Form 1401, p. 2). 
 
Prior to the time an Associate Broker or Qualifying Broker generates or presents any written document that has the potential to 

become an express written agreement, the Broker shall disclose in writing to a prospective buyer, seller, landlord or tenant, the 
following list of Broker Duties that are owed to all Customers and Clients by all Brokers regardless of the brokerage relationship: 
 
(A) Honesty and reasonable care; as set forth in the provisions of this section; 
 
(B) Compliance with local, state, and federal fair housing and anti-discrimination laws, the New Mexico Real Estate License Law 
and the Real Estate Commission Rules and Regulations, and other applicable local, state, and federal laws and regulations; 
 

(C) Performance of any and all oral or written agreements made with the Broker's Customer or Client; 
 
(D) Assistance to the Broker's Customer or Client in completing the Transaction, unless otherwise agreed to in writing by the  
Customer or Client, including (1) Presentation of all offers or counter-offers in a timely manner, and (2) Assistance in complying 

with the terms and conditions of the contract and with the closing of the Transaction;  
If the Broker in a Transaction is not providing the service, advice or assistance described in paragraphs D(1) and D(2), the 
Customer or Client must agree in writing that the Broker is not expected to provide such service, advice or assistance, and the 
Broker shall disclose such agreement in writing to the other Brokers involved in the Transaction; 
 
(E) Acknowledgment by the Broker that there may be matters related to the Transaction that are outside the Broker's knowledge 
or expertise and that the Broker will suggest that the Customer or Client seek expert advice on these matters; 
 

(F) Prompt accounting for all monies or property received by the Broker; 
 

(G) Prior to the time the Associate Broker or Qualifying Broker generates or presents any written document that has the potential 
to become an express written agreement, written disclosure of (1) any written Brokerage Relationship the Broker has with any 

other Parties to the Transaction; (2) any material interest or relationship of a business, personal, or family nature that the Broker 
has in the Transaction; and (3) other Brokerage Relationship options available in New Mexico; 
 

(H) Disclosure of any adverse material facts actually known by the Broker about the property or the Transaction, or about the 
financial ability of the Parties to the Transaction to complete the Transaction. Adverse material facts do not include data from a 
sex offender registry or the existence of group homes; 
 

(I) Maintenance of any confidential information learned in the course of any prior Agency relationship unless the disclosure is 
with the former Client's consent or is required by law; 
 

(J) Unless otherwise authorized in writing, a Broker shall not disclose to their Customer or Client during the transaction that their 
Seller Client or Customer has previously indicated they will accept a sales price less than the asking or listed price of a property; 
that their Buyer Client or Customer has previously indicated they will pay a sales price greater than the price submitted in a 
written offer; the motivation of their Client or Customer for selling or buying property; that their Seller Client or Customer or 

their Buyer Client or Customer will agree to financing terms other than those offered; or any other information requested in 
writing by the Broker's Customer or Client to remain confidential, unless disclosure is required by law. 
 

After reviewing, please sign, date and write in the current time below. 
 

 
 

Signature   Date   Time   Signature   Date   Time 
RANM Form 1401 (2007) Page 1 of 2 ©2007 REALTORS® Association of New Mexico 
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REALTORS® ASSOCIATIO( OF (EW MEXICO 

BROKER DUTIES 
 
 
Effective January 1, 2007, the New Mexico Real Estate Commission requires the disclosure of the following brokerage 

relationships (as quoted from 16.61.19.9 NMAC, 1-1-2004): 
 
16.61.19.9 BROKERAGE RELATIONSHIPS: Brokerages working with consumers either as customers or clients may do so 
through a variety of brokerage relationships. These relationships include but are not limited to an exclusive agency relationship, a 

dual agency relationship, or a transaction broker relationship. For all regulated real estate transactions, a buyer, seller, landlord or 
tenant may enter into an express written agreement to become a client of a brokerage without creating an agency relationship, and 
no agency duties will be imposed. 
A. Exclusive agency: an express written agreement between a person and a brokerage wherein the brokerage 
agrees to exclusively represent as an agent the interests of the person in a real estate transaction. Such agreements 
include buyer agency, seller agency, designated agency, and subagency agreements. 
B. Dual agency: an express written agreement that modifies existing exclusive agency agreements to provide that 
the brokerage agrees to act as a facilitator in a real estate transaction rather than as an exclusive agent for either party to 

the transaction. 
C. Transaction broker: a brokerage that provides real estate services without entering into an agency relationship. 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 

 
 
 

 

Signature   Date   Time   Signature   Date   Time 
RANM Form 1401 (2007) Page 2 of 2 ©2007 REALTORS® Association of New Mexico 
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REALTORS® ASSOCIATIO( OF (EW MEXICO 

LEAD-BASED PAI(T DISCLOSURE BEFORE LEASE 
 
EQUAL HOUSING          REALTORS® 
OPPORTUNITY 
 
All parts of this form must be completed in the proper order, including check-boxes, and everyone must sign it 
before Tenant can legally lease the Property. It would be a violation of federal law for Landlord to lease the 
Property to Tenant before Landlord and Tenant have complied with each and every provision of the law. 
 

This Disclosure and Acknowledgment will be attached as Addendum No. One to the Rental Agreement between 
Landlord and Tenant, dated 

 

Relating to the following Property: 

Address        City 

 

Legal Description       County   New Mexico. 
 

or see attached metes and bounds or other legal description attached as Exhibit                                            ,                                  
 

1. LEAD WAR(I(G STATEME(T 
Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can post health 
hazards if not managed properly. Lead exposure is especially harmful to young children and pregnant women. Before 
renting pre-1978 housing, Owners must disclose the presence of known lead-based paint and/or lead-based paint 
hazards in the dwelling. Tenant must also receive a federally approved pamphlet on lead poisoning prevention. 
 

2. OW(ER'S DISCLOSURE 
 
(a) Presence of lead-based paint and/or lead-based paint hazards: 
 

          (i) Known lead-based paint and/or lead-based paint hazards are present in the housing (explain): 

 
 

          (ii) Owner has no knowledge of lead-based paint and/or lead-based paint hazards. 
 

(b) Records and reports available to Owner: 
 

          (i) Owner has provided Tenant with all available records and reports pertaining to lead-based paint and/or 
lead-based paint hazards in the housing. (List documents below.) 

 
 

          (ii) Owner has no reports or records pertaining to lead-based paint and/or lead-based paint hazards in the 
housing. 
 

REALTORS® Association of �ew Mexico (RA�M) makes no warranty of the legal effectiveness or validity of this form and 

disclaims any liability for damages resulting from its use. By use of this form the parties agree to the limitations set forth in this 

paragraph. The parties hereby release RA�M, the real estate brokers, their agents and employees from any liability arising out of 

the use of this form. You should consult your attorney with regards to the effectiveness, validity, or consequences of any use of 

this form. The use of this form is not intended to identify the user as a REALTOR®. REALTOR® is a registered collective 

membership mark which may be used only by real estate licensees who are members of the �ational Association of REALTORS® 

and who subscribe to the Association's strict Code of Ethics. 
 

RANM Form 5113 (2006)     
Page 1 of 3  ©2004 REALTORS® Association of New Mexico,    Initials: Tenant ____ ____ Landlord ____ ____ 
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REALTORS® ASSOCIATIO( OF (EW MEXICO 

LEAD-BASED PAI(T DISCLOSURE BEFORE LEASE 

 
3. TENANT'S ACKNOWLEDGMENT 
 
          (a) Tenant has received copies of all information listed above. 
 

          (b) Tenant has received the pamphlet "Protect Your Family From Lead in Your Home." 
 

4. AGENT'S CERTIFICATION 
 
A. Agent has informed Landlord of Landlord's obligations under Sec. 42 U.S.C.A. 4852d to: 
 

(1) provide Tenant with the federally approved pamphlet, "Protect Your Family from Lead in Your Home;" 
(2) complete this Lead-Based Paint Disclosure before giving it to Tenant; 
(3) disclose any known lead-based paint or lead-based paint hazards in the Property; 
(4) deliver to Tenant a list of and copies of all records and reports pertaining to lead-based paint and/or lead based 
paint hazards in the Property; 
(5) retain a completed copy of this Disclosure for at least three (3) years following signing of the lease. 
 
B. Agent is aware of Agent's duty to ensure compliance with the requirements of Sec. 42 U.S.C.A. 4852d. 
 
This form is not required for zero bedroom units, leases for less than 100 days where no renewal or extension can 

occur, housing exclusively for the elderly or disabled (unless children live there), rental housing that has been 

inspected by a certified inspector and found to be freed of lead-based paint; renewals of leases where disclosure has 
taken place and no new information has become available. 

 

 

Warning 
 

Portions of this form are required by Federal regulations and should not be revised. 
 

Certification 
 
Each of the following parties has reviewed the information above and certifies, to the best of his or her knowledge, 
that 
the information provided by that party is true and accurate. 

OW(ER 
 

 
Owner         Date     Time 
 

 

Owner         Date     Time 
 

 

Owner Names (Print) 
 

 
RANM Form 5113 (2006)   
Page 2 of 3   ©2004 REALTORS® Association of New Mexico Initials: Tenant ____ ____ Landlord ____ ____ 
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REALTORS® ASSOCIATIO( OF (EW MEXICO 

LEAD-BASED PAI(T DISCLOSURE BEFORE LEASE 
 
 

TE(A(T 
 

 

 

Tenant          Date     Time 
 

 

Tenant          Date     Time 
 

 

Tenant Names (Print)         Email Address 
 

 

Tenant Address      City    State  Zip Code 
 

(            )     (            )                                                  (            ) 

Tenant Home Phone    Business Phone    Fax 
 
 
 

LA(DLORD/BROKER 
 
 

Broker (   ) is   (   ) is not  a REALTOR® 

 
 
Landlord/Broker Firm 
 

 

By (Print) 
 

 

By (Signature) 
 

 

Address        City     State   Zip Code 
 

(           )     (            )                 

Business Phone      Fax      Email Address 
 
 
 
 
 
 

 
 
 
 
 
RANM Form 5113 (2006)         
Page 3 of 3      ©2004 REALTORS® Association of New Mexico Initials: Tenant ____ ____ Landlord ____ ____ 
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Land of Enchantment, Inc. 
Real Estate & Property Management 

Integrity        Knowledge       Commitment 

Ph.  (505) 821-0807    Fax  (505) 821-3155 
www.landofenchantmentrealty.com 

  
 
 
 

Welcome and thank you for taking the time to learn about our company.  Since 1973 we have been a full 
service independent real estate and property management company for Albuquerque, Rio Rancho and Corrales. 
We are committed to provide you with individualized service as we help you with your home ownership or 
property management needs.  We measure our success by your satisfaction and our ability to provide you with 

knowledgeable agents who are committed to making all of your transactions smooth. 
 
By using local and technology based advertising and resources to assist you with buying, renting or selling a 
home, we can offer quick response to your questions and needs.   We strive to provide you with as many clear 

options as possible to expedite your goals and work with you every step of the way.   
 
Our support staff, agents and broker are dedicated to a commitment of integrity and professionalism that will keep 
you coming back for all of your real estate and property management needs.  I encourage you to look at our web 

site for more information regarding our services or give us a call.   
 
 
Respectfully, 

 
Gayle Martin 
Land of Enchantment, Inc. 
Owner, Qualifying Broker 
 
 

You Imagine It! 
As a team we can handle it! 

 
 
 
 

  
 
 
 

 
 
 
 

 
 
 
 

 
 
 

Land of Enchantment, Inc.  Serving Since 1973 

9312 Montgomery Blvd. NE Suite C  Albuquerque, NM 87111 
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Land of Enchantment, Inc. 
Real Estate & Property Management 
Ph 505-821-0807 Fax 505-821-3155 

Utilities, HOA’s and keys.                                                                                      

To keep the process running smooth there are a couple items we will need you to 
address before you return the management packet. 

1. Please call the utility companies (phone #s on page 13) and have the electric, gas, water, sewer and trash set 
up in your name. There is a page in this contract indicating the companies and phone numbers you will 
need. 

2. Please find and provide us with a copy of your home warranty contract with the appropriate contact 
numbers. 

3. Please check with your Home Owner’s Association, if applicable, to see if you will be fined if we place a 
‘For Lease’ sign on your property. 

4. If you have or will hired a company to maintain your yard(s) while the property is vacant or swimming 
pool (if applicable), please note that you will have to contact them when the property is vacant.  Please 
note: we will have them bill you directly. 

5. We will need 4 sets of keys to your property and the garage transmitters. If your rental property is in a 
gated community and/or has a community pool, please provide us with keys, key cards or transmitters for 
the tenants and our office.  For properties in neighborhoods with CCR, please provide us with a complete 
copy of the CCR for the tenants. 

6. Once you have all of this completed, please forward everything to our office along with the rest of this packet, 
set-up fee and escrow.  

 

Utility companies 
 

For Properties in Albuquerque 
CITY OF ALBUQUERQUE (water, sewer, trash)  (505)768-2800 
PUBLIC SERVICE CO. OF NM (gas & electric)  (505)246-5700 

NEW MEXICO UTILITIES (water in Ventana Ranch) (505)898-2661 
 
For Properties in Rio Rancho 
CITY OF RIO RANCHO (water)   (505)891-5020 

WASTE MANAGEMENT    (505)892-1200   
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Land of Enchantment, Inc. 
Real Estate & Property Management 

9312 Montgomery Blvd NE Suite C  Albuquerque, NM 87111 
Phone: 505-821-0807 Fax: 505-821-3155 

This agreement for property management (“Agreement”) is between Land of Enchantment, Inc. (“Agent”) 
and _____________________________________________________________________________  
(“Owner”).  Owner hereby grants Agent the exclusive right to advertise rent and manage the property 
located at the following address: 

Address   (the “Property”) City Zip Code 

  

County   (the “Property”). 

1. Term and Termination.  

a. Term. The term of this Agreement shall begin on  

2009  and shall continue thereafter for a period of one (1) year. Unless terminated as set forth below, this 
Agreement shall be automatically renewed for successive one (1) year periods. Changes to our terms (i.e. 
Fees or policy) will take affect upon this renewal and can be viewed at landofenchantmentrealty.com 
under the management packet. 

b. Termination with Cause by Agent: Agent may, for cause, terminate this Agreement at 
any time upon written notice to Owner. Termination “for cause” by the Agent includes, 
but is not limited to the following: 

i) Owner’s dishonesty 

ii) Owner’s unprofessional conduct. 

iii) A violation of law or any conduct tending to reflect negatively upon the Agent in 
the sole opinion of the Agent. 

iv) Conduct by the Owner tending to seriously impair the Agent’s continued 
effectiveness as property manager. 

The preceding list is given by way of example and not by way of limitation. 

c. Termination with Cause by Owner. If Agent commits gross negligence in the performance 
of this Agreement, Owner may terminate this Agreement at any time upon written notice to Agent. 

d. Termination Without Cause by Agent. Agent may terminate this Agreement at any time 
without cause upon sixty (60) days written notice to Owner. 

e. Termination Without Cause by Owner. Owner may, without cause, voluntarily 
terminate this Agreement at the end of a term by giving written notice to the Agent thirty (30) days prior 
to the expiration of the one (1) year term. If Owner wishes to terminate this Agreement other than at 
the end of a one (1) year term, Owner shall give Agent written notice of such termination and Owner shall 
pay Agent fifty (50) percent of the Management Fee (defined in paragraph 4, below) due for the 
remaining term of the lease in effect. This Management Fee shall be due on the date Owner gives Agent 
written notice of termination. 



10 

 2008 LOE Mgt Pkt

f. Payment Upon Termination. In the event Agent terminates the Agreement for 
any reason, Agent will not collect further Management Fees after the effective date of the termination. 
Agent shall have forty-five (45) days to close out the Owner’s account and turn over all tenant deposits 
to Owner. Owner understands and acknowledges that upon termination of this Agreement, Owner will 
still be responsible for complying with the terms of any lease in effect with the tenant pursuant the New 
Mexico Uniform Owner Resident Relations Act. Furthermore, the Owner must comply with all other 
applicable laws and ordinances, including, but not limited to, all fair housing laws. 

2. Legal Responsibility. 

a. Compliance with All Applicable Laws. Owner and Agent shall comply with all applicable 
regulations and laws, including, but not limited to the following: New Mexico Uniform Owner 
Resident Relations Act, Federal Fair Housing Act, New Mexico Real Estate Commission License Law and 
the Federal Fair Housing Act (which prohibits discrimination on the basis of race, age, religion, color, 
national origin, ancestry, sex, sexual orientation, gender identity, physical or mental handicap, familial 
status, medical condition or spousal affiliation). Owner must also comply with the terms of an active lease 
which includes, but is not limited to maintaining the maintenance of the property. 

b. Disclosures. All housing built prior to 1978 may contain lead-based paint which can be 
harmful and/or hazardous. Owner shall disclose to Agent all information regarding the possible existence 
of lead-based paint hazards in the Property. All such information must be provided by Owner to Agent 
in writing prior to advertising and renting the Property. Owner hereby authorizes Agent to inform tenants 
of potential lead-based paint hazards in the Property and provide them with an informational pamphlet 
issued by the federal government via the Apartment Association of New Mexico. Please read and 
address all information below. 

i) Was the property built before 1978? 

ii) Please provide all records and reports to Agent (if applicable) and address the 
presence of lead-based paint and/or lead-based paint hazards below: 
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3. Administrative and Start-up Fees. Owner agrees to pay Agent a start-up fee of $250 plus tax and 
an escrow deposit in the amount of $300 which will be placed in the Owner’s escrow account at the initiation of this 

Agreement.  

4. Management Fees. Owner agrees to pay Agent ten (10) percent of the monthly rent plus tax for leasing 
and managing the Property. If the monthly rent for the Property is $750 or less, the management fee will be $75 per 
month plus tax. Regardless of asking rent amount, Owner further agrees to pay Agent a minimum fee of $75 per 

month plus tax during vacancy periods to cover some of the Agent’s administrative fees. The foregoing shall be 
referred to as the “Management Fee”.  

5. Agent’s Duties  

a. Agent’s Management Duties on the Owner’s Behalf. Agent shall advertise the Property 
for lease, screen rental applicants, comply with all applicable laws, collect rent & deposit, go to court for the purposes 
of evictions for non-payment of  rent, sign and renew lease agreements, evict tenants for non-payment of rent or for 
breaching the terms of the lease agreement, coordinate general maintenance, monthly & year-end accounting, and 
process deposit refunds.  Please note: Agent will perform property condition inspections and an additional fee 

will be billed to the owner for each property inspection. (see section 6.i.) 

b. Collection of Funds by Agent. All funds collected by Agent on behalf of Owner, including, 

but not limited to rent, damage and/or security deposits, will be deposited into the Agent’s Property 
Management Trust account. The Trust account will be separate from the Agent’s business and personal account 
and will be in a national or state institution that is federally insured and qualified to engage in banking and trust 
business. Agent will not be held liable in the event of bankruptcy or failure of the depository. 

c. Processing of Tenant Deposits. Tenant deposits will be processed by Agent and the 
remaining balance, if any, will be sent to vacating tenants within 30 days of move-out. 

d. Monthly Statements. Agent will provide Owner with monthly statements that will itemize 

receipts, expenses and commissions by the 15th of each month. Agent shall remit the balance of the rent collected, 

if any, to the Owner by the 15th of each month. Agent is not obligated to advance funds to the Owner or on 
the Owner’s behalf at any time. 

e. Escrow Reserve. Owner shall maintain an escrow reserve in the amount of $300 
in the Agent’s Property Management Trust account for use as the Agent directs to cover expenses. 
The Agent shall account for, and refund to the Owner, the unused balance of the Owner’s escrow 
reserve upon termination of this Agreement with the final statement. If the Owner’s $300 escrow 
reserve is in deficit for any reason, Agent will give written notice to Owner. If the Owner’s $300 
escrow reserve is in deficit and the Property is vacant, all advertising will be stopped until Owner 
brings the balance of the escrow reserve back up to $300. Owner is required to remit the required 
funds to Agent within 5 business days in order to avoid a $10 late fee. Agent may charge an Owner a 
$35 NSF fee for any dishonored check remitted by the Owner. Funds will then be required in the 
form of money order. 

f. Tax Records. Agent will provide the Owner via mail with a 1099 form and year-end 
statement by January 31st of each year. This statement will be a summary of receipts and expenses 
for the year concerning the Property. 

g. Renewal of Tenant Leases. Agent will automatically attempt to renew tenant leases 
unless Owner notifies Agent in writing 60 days prior to the end of the current lease that Agent is not to 
renew the lease.  Agent will determine rent increases based on the current market. 

h. Maintenance of Property. Agent will hire and discharge all workers required for the 
operation and maintenance of the Property. Owner understands that Agent does not have in-house 
maintenance staff and does not receive commissions, fees or rebates from vendors. Any discounts offered 
by vendors to Agent will be passed to the Owner.  Agent can provide owner with one bid for 
maintenance.  Additional bids can be sought out by the owner with the owner’s own vendors.  
Outside vendors used by the owner will have to be paid directly by the owner. 

6. Authority of Agent. Owner gives Agent the following authority and powers and Owner 
agrees to pay all expenses incurred in connection with the following: 
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a. Condition of Property. Owner agrees to give Agent possession of the Property in ready 
condition with the exception of minor cleaning and minor maintenance. The condition of the 
Property must comply with the following requirements: Yard must be clean, watering systems must be 
working, painting must be completed, the Property must be cleaned to the Agent’s cleaning guidelines 
including carpet cleaning, maintenance issues are resolved, heating (CO2 test required for heating) and 
cooling systems are working properly, all appliances are working and all of Owner’s personal property 
has been removed. If the property complies with the above requirements, Agent will advertise and show 
the property to potential tenants. Owner will not give Agent possession of an occupied Property with a 
pending eviction or other outstanding legal issues until these issues have been resolved. 

b. Utilities. Prior to giving Agent possession of the Property, Owner will put all utilities 
and trash service in the Owner’s name and make arrangements to have all utilities turned on. Owner will 
be required to have the invoices for utilities and trash service forwarded to the Agent’s office. Owner 
understands that failing to comply with this will cause delays in preparing the Property for 
showing and may cause damage to landscape and (during winter months) plumbing. Owner authorizes 
Agent to place utilities (gas & electric) in “Landlord Stand-by” during vacancy periods. Owner 
understands that this process may take several weeks and it is critical for the Owner to set these items 
up prior to turning the Property over to the Agent. Upon termination of this Agreement, Agent will 
terminate the “Landlord Stand-by” and the Owner will be required to have utilities in their name with 
their forwarding address by the final day of termination. 

c. Advertising. Owner authorizes Agent to advertise the Property for lease, to place photos of 
the Property on website advertisements, to display signs and to place directional signs for the Property as 
permitted by city ordinances and association covenants. Owner is responsible for notifying Agent if 
covenants do not allow placement of signs. 

d. Screening of Prospective Tenants. Agent shall screen prospective tenants according to 
Agent’s Rental Criteria. In selection of tenants, Agent shall follow all applicable laws, including, but not 
limited to, fair housing laws.  Owner further authorizes the Agent to collect rent and deposits from 
tenants. Agent will impose late charges and return check fees which will be retained by the Agent to 
cover administrative costs. Deposits will be held in the Agent’s Property Management Trust 
account. 

e. Legal Proceedings. Owner authorizes Agent to serve tenants with notices and/or 
terminate tenancies in the name of the Owner for non-payment of rent or lease violations. Owner 
authorizes Agent to represent Owner in court for evictions and corresponding judgments for non-
payment of rent. Owner will be responsible for court filing fees and sheriff fees necessary for 
evictions. Agent will add these fees to any judgment presented to the court. Agent will not advance 
these fees to the Owner. Agent is authorized to turn tenant(s) over to a collection agency for monies 
owed for non-payment of rent, non-payment of utilities, damages or other charges owed by the 
tenant(s). Any amounts collected in excess of Agent’s Management Fees will be forwarded to the 
Owner. If Owner wishes to pursue other legal action against the tenant(s), Owner will be required to 
hire an attorney on their own. 

f. Authority to Contract for Repairs of the Property. Owner hereby gives Agent the 
authority to coordinate repairs necessary to maintain the Property and the efficiency of mechanical 
items in the Property. Owner hereby gives Agent the authority to enter into agreements on the Owner’s 
behalf for the performance of all necessary repairs/maintenance and minor alterations to the Property in 
the amount of $200 or less for any one item/repair except in the case of emergency repairs. In the event 
the Agent cannot reach the Owner for consultation and Agent deems such expenditures in excess of $200 
are necessary for the protection of the Property, the tenant or to comply with the terms of the tenant’s 
lease, Owner hereby authorizes Agent to approve such expenditures and the Owner shall be responsible 
for the costs. During vacancy periods, Agent may make recommendations to Owner concerning cosmetic 
repairs that may enhance the marketability of the Property for the highest possible amount under the 
market conditions. 

g. Owner’s Payment for Repairs and Maintenance of Property. Owner shall provide Agent 
with all funds necessary to perform repairs/maintenance on the Property prior to the commencement of the 
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repairs/maintenance work. Agent will not advance funds to Owner under any circumstances. Owner 
understands that delays in delivering such funds can result in rent abatement by tenants for repairs not 
done or delays in showing the Property during vacancy. Per the lease the Agent has seven (7) days to 
complete a repair. Owner may provide Agent funds via mail or through Agent’s website. Owner 
understands that there are fees associated with making check or credit card payments on Agent’s 
website imposed by paylease.com. 

h. Authority to Re-key Property. Owner hereby authorizes Agent to have locks re-keyed 
between tenants in order to protect the property and future tenants. 

i. Other Fees or Fee for Meeting with Vendors. We may charge additional fees when 
additional services are required including but not limited to; duplicate statements or 1099’s, a property 
video and/or photos, to post notices other than 3 Day Notice, coordinate and/or meet with insurance 
companies, meet with an appraiser, preparation of documents for collection agency, court time or to 
meet with owner’s attorney for a trial, to meet a vendor (ie. utility company, appliance deliver person, 
warranty company representative) and property inspections. Owner will pay Agent $45 per hour (1 hour 
minimum) plus tax for each instance. The amount of this fee may change without notice and documents 
or items that require postage will be billed to the owner as a separate charge.   

j. Owner of Multiple Properties. If Owner has more than one Property managed by Agent, 
Owner agrees that Agent may co-mingle funds between the properties owned by the Owner. 

 
7. Indemnification by Owner. To the extent permitted under New Mexico law, Owner 
hereby covenants and agrees with Agent, that Owner shall indemnify and hold harmless the Agent, 
Agent’s broker, Agent’s leasing agents, Agent’s employees and Agent’s representatives from damages, 
suits, costs, loses, claims, liabilities, fines, penalties, including interest, court costs and reasonable 
attorney’s fees incurred in connection with any material breach of, or any material inaccuracy in any of the 
representations, warranties, covenants or agreements made by Owner in this Agreement; injuries incurred 
by any person as a result of the Owner’s negligence, and the Agent’s leasing/renting of Owner’s 
Property. 

 

8. Attorney’s Fees. If any action, suit or other proceeding is instituted to remedy, prevent or 
obtain relief from a default in the performance of any obligation under this Agreement, the prevailing 
party shall recover all of such party’s costs and reasonable attorney fees incurred in each and every such 
action, suit or proceeding. 

9. Insurance Held by Owner. Owner is required to carry, at the Owner’s expense, the 
necessary insurance for fire, flood (where applicable), public liability and any other extended insurance 
coverage in amounts necessary to protect the interest of the Owner and Agent as determined by the 
Owner. Owner will provide all insurance information to Agent. 

10. Entire Agreement. This Agreement constitutes the entire agreement of the parties with 
respect to the subject matter of the Agreement and supersedes all prior or contemporaneous 
agreements, understandings or representations, whether by commission or omission, and whether written 
or oral, which are not expressed herein. This Agreement may not be amended or added to. This 
Agreement is not effective or binding on either party until fully executed by both parties. 

11. (otices. All notices provided for hereunder shall be deemed given and received when a) 
personally delivered or b) by receipted facsimile, or c) delivered by Federal Express, or similar overnight 
courier service, or d) forty eight (48) hours after the same is deposited in the United States mail, postage 
prepaid, registered or certified mail, return receipt requested, addressed to the applicable party at the 
address indicated below for such party, emailed to address provided, or as to each party, at such other 
address as shall be designed by such party in a written notice to the other party. 
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If to Owner: 
Owner Address 
(Please Print) 

Owner Phone # 

Fax to Owner at: 

E-mail to Owner:  

   (We will send your statements to this email address) 

If to Agent: 

Land of Enchantment, Inc. Phone: 505-821-0807 
9312 Montgomery Blvd. NE Suite C Fax: 505-821-3155 
Albuquerque, NM 87111 

12. Interpretation. The captions of the paragraphs of this Agreement are to assist the parties 
in reading this Agreement and are not part of the terms or provisions of this Agreement. Whenever 
required by the context of this Agreement, the singular shall include the plural and the plural shall include 
the singular. 

13. Severability. If any provision of this Agreement is determined invalid, void or illegal, it shall in 
no way affect, impair or invalidate any other provisions hereof, and such other provisions shall remain 
in full force and effect. 

14. Governing Law. This Agreement will be governed by and constructed in accordance 
with the laws of the state of New Mexico. 

DATED this day of , 20 

Land of Enchantment, Inc. 
Agent Signature: 

 

Primary Owner 
Signature    _____________________________________ Date: 

 
 
Primary Owner’s tax ID # 

 
 

Secondary Owner 
Signature                 Date: 

 
 
Secondary Owner’s tax ID # 

 
Ownership Type (Circle One) 

Individual       Joint Tenants  Partnership  Corporation 
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If you have a warranty on the home, please provide the warranty company name & number 
below.  Please provide us with a copy of the home warranty. 
 
Warranty Company Name:      Builder: 

 
Warranty Company Phone # 

 
 
Insurance Co. & Agent # for the Home (required) 

 
Name of HOA and Phone # (required)



 PNM 756-426 12/08

LA(D OF E(CHA(TME(T, I(C. 
 

Property Advertising Options and Cost 
 

At this time advertising charges are $35 per week + tax.  Your property will  be advert ised on our company 
website (landofenchantmentrentals.com), Rentals.com, Homerentals.net, at Kirtland Air Force Base (ahrn.com) 
and in the Albuquerque Journal in our block ad.  The news paper advertising is placed in the Sunday Albuquerque 
Journal.  Please note that prices may change without notice, but we work closely with the companies we advertise 
with to keep the costs down as much as possible.  To acknowledge that you have read and understand this, please 
sign below. 

 

Owner’s signature:     Date: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please note: Advertisement costs may experience increases.  If those entities we advertise with have a rate 
increase, that increase will be passed onto you.  We work very hard to negotiate the best price for the most 
effective advertising. 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

2009B Management Agreement.doc 
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OW(ER MOVE-OUT/CLEA(I(G GUIDELI(ES 
Below is a copy of the cleaning guidelines we provide to the tenants once they have given notice to vacate the rental 
property.  These same guidelines are also required of the owner in order to ensure the property is up to our 
guidelines for you new tenant. 
 
In addition to the home being clean there will need to be working fire extinguishers (one for each floor) and smoke 
detectors throughout the property. 

 
LA(D OF E(CHA(TME(T CLEA(I(G CHECKLIST 

Move-out 
 

Move-out inspections of homes are done between 9:00 am and 4:00 pm, Monday through Friday.  Please call Millie 
Alvarez at 980-0058 as soon as possible to schedule your move-out inspection.  If you have a pet, please see the first 
item and schedule your black-light inspection & carpet cleaning early so you don’t run into scheduling problems. 

 
All of your furniture and personal items must be removed from the house before an inspection can be done.  No further time 
will be allowed for cleaning. 
 
CARPETS:  Any and all carpets are to be professionally cleaned upon move out at the tenant’s expense. You will need to 
provide us with your paid receipt at the move-out inspection.  For carpet cleaning we recommend Dan Care Carpet Cleaners 
(890-6500) since their work is very good.  If the carpet does not pass inspection, Dan Care Carpet Cleaners is the company 
we will send out to re-clean the carpet at your expense.  Please note:  If we find urine in the home of any kind that has not 
been treated properly or is in excess you may be responsible for cleaning, treatment and/or replacement of the flooring. 
 
If you have a pet:  Any home with a pet will require a black light inspection prior to having the carpets cleaned and treated 
for urine. If you elect to have the carpet cleaning company you hire do the black-light, you will need to request from them a 
copy of the black-light inspection that maps out room-by-room all areas affected and treated for urine.  Along with your 
carpet receipt you will need to provide us with a copy of the black-light inspection map at the move-out inspections.   
Diane Temple is a vendor we use for black-light inspections.  Her prices are very fair and she will allow our tenants to 
deduct the cost of the inspection out of your deposit if that is easier for you.  To schedule the black-light with her, please 
call 710-9130 as soon as you know when the carpet cleaning will be done.  She will fax a copy of the black-light to our 
office or give it to you to show your carpet cleaning company.  

 
WALLS & CEILI(GS:  Remove cobwebs & clean all baseboards.  Wipe off switch plates.  Please do not                   
touch-up paint. 
 
LIGHT FIXTURES & FA(S:  Clean all globes inside & out and the fan blades.  Replace all burned out bulbs.  This 
includes light fixtures outside and in the garage. 
 
BLI(DS & WI(DOWS:  Wipe down all mini and vertical blinds.  Clean windows inside and out.  Windows on the 
second floor or higher need only be cleaned on the inside.  Clean all window tracks including those for a sliding glass door. 
 
DOORS:  Clean all doors and door jambs on all surfaces.  On sliding glass doors make sure you clean the track. 
FIREPLACE:  Remove all ashes and dispose of appropriately.  Clean up smoke and/or soot residue. 
KITCHE(:  Thoroughly clean & disinfect all items listed below with the appropriate cleaning products. 
 Cabinets & Drawers:  Please clean inside and out. 

Sink & Faucet:  Clean entire sink and remove mineral deposit on and around the faucet with a soft scrub type of 
cleaner.  Clean the cabinet under the sink as well as the counter tops.  Run the disposal. 
Stove & Oven:  Clean the stove and oven THOROUGHLY.  Include range hood, grease filter and tracks, the 
broiler pan, drip pans and stovetop under the burners (lift stovetop if possible).  Remember on self-cleaning ovens 
do not use oven cleaner.    Replace light bulbs in range hood & drip pans as needed. 
Refrigerator, Dishwasher & Microwave:  Wash all drawers, shelves, racks, door shelves and surfaces inside and 
out.  Defrost the freezer if necessary, but do not use a knife or screwdriver to remove ice.  Please turn refrigerator 
settings to low & clean behind the refrigerator. 
Floor:  Sweep & clean all non-carpeted floors and remove any scuffs marks.  
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BATHROOMS:  Thoroughly clean & disinfect all items listed below with the appropriate cleaning products. 
 Cabinets/Vanities:  Clean & disinfect all cabinet/vanity doors and drawers. 

Sink/Faucet:  Clean entire sink and remove mineral deposit on and around the faucet with a soft scrub type of 
cleaner. 
Tub/Shower:  Clean all soap scum and mineral deposits in the tub/shower.  Remember to use non-abrasive 
products on tile and glass. 
Light Fixtures/Mirrors:  Clean all surfaces. 
Medicine Cabinet, Towel Bars, Toilet Paper Dispenser:  Clean all surfaces 
Toilet:  Thoroughly clean entire surface inside and out of all dirt and stains. 
Floor:  Sweep & clean all non-carpeted floors and remove any scuffs marks. 

 
LAU(DRY ROOM:  Pull washer and dryer out to clean baseboards and floor.  Don’t forget to clean cabinets 
inside and out.  If the washer and dryer stay with the home, clean them inside and out as well. 
 
STORAGE CLOSET/SHED:  Remove all personal items and trash & sweep the floor. 
 
YARD AREAS:  Weed, mow, trim, edge, remove all trash and water the yard prior to check-out.  Sweep  
patio(s) in front and back yards and wash off any spills. 
 
GARAGE, CARPORT & DRIVEWAY:  Remove all personal items, trash, sweep the pavement and clear the walls and 
ceiling of dirt and cobwebs.  If your vehicle has left grease on the pavement, please clean it off with a degreaser. 
 
SMOKE DETECTOR(S):  Replace dead batteries as needed. 
 
Please (ote:  Working Fire Extinguishers and working smoke detectors (per storey) are required for all rental 
properties. 
 
 
Thank you for your cooperation! 
 

Please call your property manager if you have any questions. 
 
Black-light inspection appointment:                                                                                                                . 
 
Carpet cleaning appointment:                                                                                                                          . 
 
Move-out inspection appointment:                                                                                                                  . 

 

Please note:  Advert ising wi l l  begin when the property  is  READY for immediate  occupancy .   

 

Owner Signature:         Date:  

 

 

 

 

 

2009B Management Agreement.doc 
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Land of Enchantment, Inc. 

When we find a tenant 
We strive to provide you with quality tenants by gathering employment, rental and credit information on each applicant over the age of 18.  

Tenants are also given guidelines detailing our expectations as far as payment of rent and care of the property before they sign a lease. 

There is a walk through done when they move in and again when they move out. Twice a year we will do a spot inspection on your 

property to make sure your tenant has not damaged the home and that they are reporting maintenance issues properly. The maintenance 

vendors we use also alert us if they have concerns about the condition of a property when they are out for repairs.  Below: Example of  
Rental  Criter ia Given to Rental  Applicants  

Rental Criteria 
INCOMPLETE APPLICATIONS CAN NOT BE CONSIDERED AS RECEIVED.  IN THIS EVENT WE CAN  
PROCESS ANOTHER APPLICATION AHEAD OF YOURS EVEN IF YOU DROPPED YOURS OFF 1ST.. 

1. All Applicants must be at least 18 years old, provide valid picture identification, submit an application and sign the 
Rental Agreement. 

2. Required income must be 3 times the amount of the rent. 

3. Applicant must have at least 12 months of continuous employment. 

4. Applicant must have at least 12 months of continuous positive verifiable rental history. No evictions for cause, skip 
history or owing monies to a previous Landlord will be approved. 

5. Applicant's credit history will be reviewed. Credit history must be of a positive nature.  We might ask for 1st & last 

months rent. 

6. Co-Signers with approval only.    

7. Applicants found to have convictions including felonies, violent misdemeanors or drug related charges will be denied. 

8. Pets must be approved. Dogs and cats must be at least one year old with maximum weight of 20lbs. 

9. All Rental Homes are Smoke Free. 

10. Our Occupancy limit - two people per bedroom. 

Deposits  

A Deposit is required within 24 hours to secure the unit once the application has been approved.  At that time the Deposit on 
the unit will be credited to the account.  If you included a deposit with your application and it was denied, the deposit will be 
returned according to the Application Agreement. 
DEPOSIT PAYMENTS MUST BE CERTIFIED FUNDS - MONEY ORDER OR CASHIERS CHECK 
PAYABLE TO LAND OF ENCHANTMENT, INC. PERSONAL CHECKS WILL NOT BE ACCEPTED. 

Owner(s)-Please initial this page  
 
 
 
 
2009B Management Agreement.doc 
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PNM USE ONLY: Customer Account # 

Credit Approval Date: ______ Initials: ______ Date Received: _____ Date Effective: _____ 

 

LA(DLORD STA(DBY (ELECTRIC) 
SERVICE AGREEME(T   

THIS AGREEMENT is made by Public Service Company of New Mexico, (“PNM”) and                                      . 
 __________________________ (“Landlord”) (each a “Party” and collectively, the “Parties”). 

Section I - Recitals 
A. Landlord owns certain rental property, as listed on Exhibit A, which is attached to this Agreement (“Property”). 
B. PNM is the utility company authorized to provide electric services to the property. 
C. Landlord desires electric services to the property to continue uninterrupted when a Tenant requests that the services in 

Tenant’s name be discontinued. 

Section II - Agreement 
NOW THEREFORE, PNM and Landlord agree as follows: 

A. PNM agrees not to terminate services to the property when a Tenant requests that electric services be discontinued. PNM 
will instead transfer services into the Landlord’s name and account as of the date such services are scheduled to be discontinued. 
Landlord agrees to pay all of their outstanding bills prior to entering into the Landlord Standby Service Agreement by and between 
PNM and Landlord. Landlord agrees that the services will remain in Landlord’s name until a new Tenant requests services to be 
placed into his or her name, or until Landlord provides written request to discontinue service in order to encourage new Tenant to 
place service in his or her name. See Exhibit B, Part B. 

B. Landlord shall be liable for all bills incurred while service is in Landlord’s name. 

C. PNM is not responsible for a Tenant’s delay in, or failure to, place service in their name. 

Section III – Governing Provisions 
A. Term 

This Agreement shall commence no later than five (5) business days after credit approval is verified and shall be effective for 
each property listed on Exhibit A until the Landlord provides written notice to PNM that a listed property is no longer subject to the 
Agreement. 

B. Charges and Fees 

Landlord shall be charged all applicable fees to initialize electric services if services are discontinued prior to PNM and 
Landlord entering into and executing the Landlord Standby Electric Service Agreement. 

C. Notice to Discontinue Services for Non-Payment 

1. PNM shall not be required to notify Landlord in advance of any Tenant’s request to discontinue service. PNM will 
however attempt to notify Landlord of any impending discontinuance of service for non-payment if an Authorization for Information 
Disclosure Form is signed by the Tenant and on file with PNM. This provision shall apply only in instances where the Tenant who 
has signed the Authorization for Information Disclosure Form is the same person(s) who has requested and receives electric services 
for the same address. See Exhibit B, Part A. 

2. The obligations of the parties under this agreement are limited to instances where a Tenant requests electric services to 
be discontinued, and does not extend to instances where a Tenant’s services are discontinued for non-payment. 
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3. If Tenant has vacated the rental property and Landlord requests to have services reconnected in the Landlord’s 
name, PNM will impose the current applicable fees and charges, as approved by the New Mexico Public Regulation Commission and 
will require payment of all outstanding past due amounts incurred by Landlord. 

D. Request for Information 

Landlord must submit a request in writing, for any updates or changes, including but not limited to, mailing address changes, 
phone number updates, or any other amendments or modifications to information provided to PNM. 

E. Limitation on Damages 

Landlord and PNM agree that neither party shall be liable to the other for, and waives all, incidental or consequential 
damages arising out of or related to services provided under this Agreement. 

F. Termination 

Either party may terminate the Agreement by providing three (3) business days prior written notice of termination to the 
other party. Such termination shall not change or modify the obligations of Landlord for any services rendered on and prior to the 
effective date of termination. 

This Agreement and all provisions shall be binding upon the parties, their executors, successors, and administrators and 
permitted assignees. 

LA(DLORD  (OW(ER – PLEASE FILL OUT THIS BOX) 

Signature: ____________________________________________                                                                                

Name (please print):                                                                          . 

Date: ________________________________________________  

SS# or Tax ID #:                                                                             .                  

P(M REPRESE(TATIVE 

Signature: __________________________________________  

Name (please print):                                                                      . 

Date:                                                                                           . 

Mailing address for Landlord/Agent for Owner: 

Name: Land of Enchantment, Inc.  Agent for Owner 

Street:  9312 Montgomery Blvd. (E Suite C 

City: Albuquerque             State:   (ew Mexico      Zip: 87111  

Telephone number for Landlord/Agent for Owner: Daytime (505) 821 -   0807, Evening (505) 821 - 4614 

Fax number for Landlord/Agent for Owner: (505) 821 - 3155. 

E – Mail address:  Phyllis_wimberly@earthlink.net or loe@earthlink.net  

 .
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LA(DLORD STA(DBY 
(D 

(MGC AUTHORIZATIO( OF 2 PARTY 

I __________________________________________ said owner(s) of the property located at 
(Please Print) 

(Street number and name also include all units associated with said property(ies).) 

, 

(City) (State) (Zip Code) 

Give authorization to 
(Name of Representative/Agent/Management Company) 

to handle my NMGC gas account(s) on my behalf. 

Name of Representative and/or Company  Land of Enchantment, Inc 

Mailing address 9312 Montgomery Blvd. NE Suite C 

CityCity  Albuquerque   State New Mexico   Zip Code   87111 

Phone number 505-821-0807       Fax number  505-831-3155 

Email address (if applicable) Phyllis_wimberly@earthlink.net  or loe@earthlink.net 

Owner Name(s) (printed)  ____________________________________  

Mailing address of owner  ____________________________________  

City _________________________________ State _____________ Zip Code                                    

Home phone number _______________________ Fax number  __________________________  

Email address (if applicable)   

Social Security Number or Federal Tax ID Number                                                                       . 

Signature of Owner                                                              Second Owner Signature                                                                                         

                                                        

 

(Representative and/or Acting Agent)                                Signature of Representative and /or Acting Agent 

             (Please Print) 
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NEW MEXICO GAS COMPANY USE ONLY: Customer Account # 

Credit Approval Date: ______ Initials: ______ Date Received: ______________  Date Effective: 

 

LANDLORD STANDBY (GAS) 
SERVICE AGREEMENT   

THIS AGREEMENT is made by New Mexico Gas Company, and  _____________________________________________ (“Landlord”) 
(each a “Party” and collectively, the “Parties”). 

Section I - Recitals 
A. Landlord owns certain rental property, as listed on Exhibit A, which is attached to this Agreement (“Property”). 
B. New Mexico Gas Company is the utility company authorized to provide gas services to the property. 
C. Landlord desires gas services to the property to continue uninterrupted when a Tenant requests that the services in Tenant’s 

name be discontinued. 

Section II - Agreement 
NOW THEREFORE, New Mexico Gas Company and Landlord agree as follows: 

A. New Mexico Gas Company agrees not to terminate services to the property when a Tenant requests that gas services be 
discontinued. New Mexico Gas Company will instead transfer services into the Landlord’s name and account as of the date such 
services are scheduled to be discontinued. Landlord agrees to pay all of their outstanding bills prior to entering into the Landlord 
Standby Service Agreement by and between New Mexico Gas Company and Landlord. Landlord agrees that the services will remain 
in Landlord’s name until a new Tenant requests services to be placed into his or her name, or until Landlord provides written request 
to discontinue service in order to encourage new Tenant to place service in his or her name. See Exhibit B, Part B. 

B. Landlord shall be liable for all bills incurred while service is in Landlord’s name. 

C. New Mexico Gas Company is not responsible for a Tenant’s delay in, or failure to, place service in their name. 

Section III – Governing Provisions 
A. Term 

This Agreement shall commence no later than five (5) business days after credit approval is verified and shall be effective for 
each property listed on Exhibit A until the Landlord provides written notice to New Mexico Gas Company that a listed property is no 
longer subject to the Agreement. 

B. Charges and Fees 

Landlord shall be charged all applicable fees to initialize gas services if services are discontinued prior to New Mexico Gas 
Company and Landlord entering into and executing the Landlord Standby (Gas) Service Agreement. 

C. Notice to Discontinue Services for Non-Payment 

1. New Mexico Gas Company shall not be required to notify Landlord in advance of any Tenant’s request to 
discontinue service. New Mexico Gas Company will however attempt to notify Landlord of any impending discontinuance of service 
for non-payment if an Authorization for Information Disclosure Form is signed by the Tenant and on file with New Mexico Gas 
Company. This provision shall apply only in instances where the Tenant who has signed the Authorization for Information Disclosure 
Form is the same person(s) who has requested and receives gas services for the same address. See Exhibit B, Part A. 
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2. The obligations of the parties under this agreement are limited to instances where a Tenant requests gas services to 
be discontinued, and does not extend to instances where a Tenant’s services are discontinued for non-payment. 

3. If Tenant has vacated the rental property and Landlord requests to have services reconnected in the Landlord’s 
name, New Mexico Gas Company will impose the current applicable fees and charges, as approved by the New Mexico Public 
Regulation Commission and will require payment of all outstanding past due amounts incurred by Landlord. 

D. Request for Information 

Landlord must submit a request in writing, for any updates or changes, including but not limited to, mailing address changes, 
phone number updates, or any other amendments or modifications to information provided to New Mexico Gas Company. 

E. Limitation on Damages 

Landlord and New Mexico Gas Company agree that neither party shall be liable to the other for, and waives all, incidental or 
consequential damages arising out of or related to services provided under this Agreement. 

F. Termination 

Either party may terminate the Agreement by providing three (3) business days prior written notice of termination to the 
other party. Such termination shall not change or modify the obligations of Landlord for any services rendered on and prior to the 
effective date of termination. 

This Agreement and all provisions shall be binding upon the parties, their executors, successors, and administrators and 
permitted assignees. 

LA(DLORD  (OW(ER FILL OUT THE FOLLOWI(G) 

Signature:                                                                                      . 

Name (please print):                                                                             .   

Date: _______________________________________________  

SS# or Tax ID #: 

(EW MEXICO GAS COMPA(Y REPRESE(TATIVE 

Signature:                                                                           . 

Name (please print):                                                          . 

Date:                                                                                  . 

Mailing address for Landlord: 

Name: C/O Land of Enchantment, Inc. 

Street: 9312 Montgomery Blvd. NE Suite C 

City: Albuquerque    State: New Mexico     Zip: 87111      

Telephone number for Landlord: Daytime 505-821-0807, Evening 505-821-4614 

Fax number for Landlord: 505-821-3155 

E – Mail address: 

loe@earthlink.net 
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Land of Enchantment, Inc.      Property Worksheet 
 
Property Address: 

 
City          Zip: 

 

Under each category, please circle all that apply 
 

A. Dwelling Type  B. Floor Plan   C. Construction  D. Section of City 
House    Single Story   Stucco    NE 
Apartment   2 Story    Cinder Block   NW 
Patio Home   Multi-level   Brick    SE 
Townhouse   Split Level   Wood    SW 
Loft    Other:    Other: 
Other: 
 

E. # of Bedrooms  F.  # of Bathrooms  G.  Living Room  H. 2nd Living Area 
1Br    1 Ba    1 Living Area   Den 
2Br    1.5 Ba    Formal Living Area  Den w/ Fireplace 
3Br    1.75 Ba   Living Area & Fireplace Loft 
4Br    2 Ba        Office/Study 
5Br    2.5 Ba        Game Room 
Studio    2.75 Ba 
Other:    3 Ba 
 

I.  Dining   J. Kitchen   K. Stove/Microwave  L. Refrig/Freezer 
Dining in Kitchen  Efficiency Kitchen  Gas Stove & Oven  Refrigerator 
Dining in Living Room Standard Kitchen  Electric Stove/Oven  Refrig. w/ Ice Maker 
Formal Dining Room  Luxury Kitchen  Double Oven   No Refrigerator 
Breakfast Bar       Microwave   Stand alone Freezer 
 

M. Dishwasher/Disposal (. Laundry Area  O. Washer   P. Dryer 
No Dishwasher  Laundry Room  Washer    Gas Dryer 
Built-in Dishwasher  Closet Laundry Area  No Washer   Electric Dryer 
Portable Dishwasher  Garage Laundry Area  No Hookups   Gas Dryer Needed 
Garbage Disposal  No Laundry Area      Elec. Dryer Needed 
    Onsite Laundry Area      Gas or Elec. Needed 
    Kitchen Laundry Area     No Hookups 
 

Q. Flooring   R. Carpet Color  S. Bedroom Closet  T. Parking 
Carpet    Beige    Standard    Street Parking 
Tile    Blue    Walk-in   Carport 
Wood    Brown    Standard & Walk-in  Driveway or Slab 
Pergo    Black        Parking Lot 
Brick    Grey        RV Parking 
Vinyl    Other: 
Other: 
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Under each category circle all that apply 
 

U. Garage   V. Heating System  W. Cooling   X. Fans 
1 Car Garage w/ Opener Electric Furnace  Evaporative Cooler  Ceiling Fans 
2 Car Garage w/ Opener Gas Furnace   Refrigerated Air 
3 Car Garage w/ Opener Wall Units   Window Units 
1 Car Garage  no Opener Floor Units   Other: 
2 Car Garage no Opener Radiant Heat 
3 Car Garage no Opener Other: 
 

Y. Yard   Z. Patio   Z1. Balcony   Z2. Fence 
Xeriscaped Front  Covered Patio   Balcony   Fenced Front Yard 
Xeriscaped Back  Patio    Covered Balcony  Fenced Back Yard 
Lawn in Front           No Fence 
Lawn in Back 
No Landscape in Front 
No Landscape in Back 
 

Z3. Storage   Z4. Pets   Z9. Other   Z9. Other 
Closet Storage   Pets okay w/ approval  Alarm    Garden Tub Master 
Storage Shed   No Pets Allowed  Community Pool  Gated Community 
Basement   No Cats    Community Park  Hot Tub 
    No Dogs   Custom Paint   Pool 
        Guest House   Sprinkler system  
 
 

Does the property have a septic system? 

If yes, when was the last time it was pumped? 

Does the property have a well? 

Is the property on Propane? 

If yes, where is the tank located? 

Square Footage:      Rent Amount: 

Alarm code & Instructions: 

 

 

Elementary School      Middle School  

High School 

Other information about the property:  

 

 

 

 
 
 
 

Owner Signature      Date 
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PNM                                                                                                     
Attention: Landlord Standby Department 
Alvarado Square 
Mail Stop 2594 
Albuquerque, NM 87158 
Phone: (505) 246-5700 
Fax : (505) 246-5770 
 
 

LANDLORD STANDBY 
      PNM Authorization of 2nd Party 

 
I ______________________________said owner/s of the property located at 
           (Please Print) 

______________________________________________________________  
(street number and name also include all units associated with said property(ies)) 
 

_____________________, _____________________ ___________________ 
                  (City)                              (State)      (zip code) 
 
 

Give authorization to _____________________________________________ 
                                                            (Name of representative/Agent/Management Company) 
 

To handle my PNM gas and electric accounts on my behalf. 
 
Name of Representative and/or Company______________________________ 
Mailing Address:_________________________________________________ 
City______________________State_______________Zip Code___________ 
Phone Number___________________Fax Number______________________  
E-mail Address(if applicable)_________________________________________ 
 
 

Owner Name(s)(printed)_____________________________________________ 
Mailing Address of owner __________________________________________ 
City ______________________State______________Zip Code____________ 
Home phone number ______________Fax Number______________________ 
Email Address(if applicable)___________________________________________ 
Social Security Number(s) 
Or Federal Tax ID Number__________________________________________ 
 

 
___________________________                   ___________________________ 
Signature of Owner                                                     Second owner signature 
                                                                                          (if applicable) 

 
___________________________                   ___________________________ 
 (Representative and/or acting agent)                                    (Signature of Representative and/or agent) 

                  (Please Print) 

 



  

 


